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1.) „Log In“ into Lbase via Citirx 
1. Use the application Citrix and/or the weblink provided by BL (Berger Logistik) and select the pushed application LBase 

2. On the first login attempt, there will pop up a warning which can safely be ignored 

3. Check the box for „Never ask me again“ 

4. Click on „apply application“ 

5. Choose „productive“ 

6. Fill in your credentials and click on „OK“ 

7. Now you are successfully logged in into LBase 

1. 2.    3.   4.   

5.  6.  7.  
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2.) Selecting CD-Cockpit 
 

1. On the Landing Page of LBase select the tab „COCKPIT“ 

2. On the Top Left side select the tab „COCKPITS“ 

3. Choose „Crossdocking“ 

4. The Crossdocking Cockpit will open 

 

1   2   

3    4  
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3.) Explanation of working areas 

1. The left side is the whole inbound side (Truck/Train)  RED 

2. The right side is the whole outbound side (Container)  BLUE 

3. The top fields in both sides are the main working fields with editable fields  GREEN 

4. The fields in the middle section expose linked and additional information of the top fields  ORANGE 

5. The lower left field exposes the pallets with their corresponding SSCC Label numbers booked in stock  YELLOW 

6. The lower right field exposes the details for the outbound container  PINK 
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4.) Explanation of certain fields 

1. The „FARID“ on the top inbound side corresponds to the „FAHRT“ in the middle section of the inbound side  BLUE arrow 

2. The „VL Liefersch. Nr. RB“ in the inbound middle section is the BL internal PLP Order Number of BL 

3. The „MLP-Nr.“ in the inbound middle section, corresponds to the „MLP-Nr.“ in top right outbound section and the lower right outbound section „Liefersch. Nr. Red Bull“  RED arrow 

4. The „HL-Buchung“ (SeaFreightBooking) number in the inbound middle section corresponds to the „HL Shipm. Nr.“ in the lower right section, so you therefore can determine which inbound PLP is linked 

to which Sea Freight Booking Number  GREEN arrow 

5. In the inbound middle section „Pal to do“ corresponds to the upper and lower right „Pal to do“ and „offene Pal in Cont.“. This is the number of open pallets, pallets which have not been scanned yet.  

ORANGE arrow 
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5.) Selecting dates and updating them 

1. The date selected is always the starting date of the delivery. You are free to use any period, we recommend two weeks in the past and one week in the future 

2. Starting date set to two weeks in the past 

3. End date set to one week in the future 

4. Then click on „Datum Aktualisieren“  Please note, with this date you only refresh the top left inbound transport 

 

2.     3.      

4.  
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6.) Filtering and sorting options 

Be advised that the structure of LBase is similar to the structure of excel in the sense of a tabular setup. Sorting will always lead to a chronological listing from greatest to smallest value and vice versa. The filtering 

option is also similar to excel in a check box, where you are able unchek/check certain or all present values. Also like in excel, by double clicking in the top left corner of a section, LBase will sort all rows to the 

exact width of every field, so the whole description will be visible. We will give you a look into the options upon one tab, which applies to all fields in the crossdocking cockpit. These are the three basic and most 

needed filtering and sorting tools. 

1. Choose a tab and click on the label of the tab. The tab will be sorted in chronological order and all corresponding tabs will be automatically be sorted in their rows 

2. On the right side of the label is a small check box, by clicking on it you can check or unchek the present values and choose „Anwenden“. To erase the filter choose „Entfernen“ on the right of „Anwenden“ 

3. Double click on the field, LBase will sort all rows to the exact width of every field, so the whole description will be visible 

1   2   3  
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7.) Input of data 

Be advised that there have to be entered  certain values into predefined fields, else you are not able to proceed in the process. Certain fields are checked against logical calculations, if these match you are able to 

proceed in the process. Let us first start with the values of the inbound and outbound side, that you are able to print the barcode for the container scanning. Secondly we will enter values, which are important for 

the customs proceedings. 

1. Find the corresponding incomming transport by sorting the transport for example to truck and according the estimated time of arrival (ETA) for example for the current working day. Automatically on the 

top outbound side the possible outbound transports will be shown, depending on the relationship of the transport there will be 1 or up to 6 possible outbound fields visible. 

2. On the top left inbound side enter the Actual time of arrival (ATA) in the format „dd.mm.yyyy hh:mm“ (11.12.2017 08:08) 

1   2  
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3. On the top left inbound side enter the unloading bay/ramp. This value is free in format 

4. SAVE the values entered either by pressing  or clicking on SAVE in the top left corner of the screen  

3   4  

 

 

5. On the outbound side enter the container number correctly. This is checked against a logical analysis 

6. On the outbound side enter the loading bay of the container, this is free for your use. 

7. On the outbound side enter Y when the container is at your location 

5   6   7  
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8. On the outbound side enter the container TARA in KG 

9. On the outbound side enter the weight of the dunnage in KG and save the entered value by pressing  or by clicking on SAVE in the top left corner 

8  

9  
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10. The weight for the VGM Certificate will be calculated from the two above values and the weight of the goods. You have nothing to enter here 

10  

11. After the container/s is/are stuffed, you have to enter the T1 MRN number and the expiry date of the T1 in the outbound side in the row of the specific container for the transport  

12. In the outbound side you have to enter the transport type which will deliver the container to the port in the field VKM. By pressing  there will be three options (Train/Barge/Truck). Choose one of 

them and save with  or by clicking on SAVE in the top left corner. 

11        12  
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13. In the outbound side after chosing the transport to the port, enter in „VKM1 Kennz.“ and „VKM2 Kennz.“ the registery of the transport. „VKM1 Kennz.“ Would equal to the truck licence plate, train 

waggon number or Barge Name. „VKM2 Kennz.“ Would equal to the trailer licence plate 

14. In the outboundside in the field „Auftr-Nr. CD-Partner“ you are free to choose any alphanumerical description. This is intended for example for your internal PO number for invoicing 

15. In the outbound side in the field „Siegel Nr.“ the seal number will be displayed. The number will appear when the seal is scanned with the scanner. Do NOT enter the value manually if you are not told to 

do so! 

13   14   15  
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8.) Printing Option 

The printing option is intended for the use to enable you to print documents either for scanning or for customs relevant proceedings. You can print single documents or mass printing of several documents. This all 

is done in the field „Ausdruck“. Let us see how we can achieve this with a single document 

1. Find the corresponding outbound transport and navigate to the field „Ausdruck“. Click in the field and press  for options. 

2. You will find several options. The most needed are BAR (Barcode for the container number  scanning) and XPL (Packing list for the container). Choose the option BAR and click on OK 

3. The value will be saved in the filed, Press  or click on SAVE in the top left corner to print the document 

4. A new window will open and a PDF with the Barcode of the container will be displayed. This you can send to a printer or by mail directly to your operative employees 

1   2  

3   4  
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Now we will use the massprinting option. As you get more practiced with this option, you can also write BAR, XPL in the specific field. Let us do that and use this option. 

5. Write BAR in all the specific fields where you need the Barcode of the container and press  or click on SAVE in the top left corner to print the documents 

6. The first PDF will open, after you closed the first PDF, automatically the second PDF will open and so on. 

5   6  
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9.) Exporting Data into Excel 

You can export any marked row in any field into excel. Either one marked row or all marked rows in a field. 

1. Select one or multiple rows 

2. Go to File; Send to; Ms Excel  

3. and the choosen rows will be displayed in Excel 

1   2  

3  
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10.) Controlling multiple rows 

On the inbound and outbound side you can display all the information 

1. Blank field 

2. Select multiple rows on the top left inbound side (you will notice the building of information in the areas below) 

3. Select multiple rows on the top right outbound side (you will notice the building of information in the areas below) 

1   2   3  
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11.) Refresh of all areas 

As mentioned in 5.4. the „Datum aktualisieren“ or „Update date“ only refreshes the top left inbound working area. To refresh all areas you have to click on the option „Update“ then all workings areas will be 

refreshed. Depending on how much data has to be refreshed, this may take longer than the simple „Datum aktualisieren“ or „Update date“ option 

1. Click on „Aktualisieren“ or „Update“. This will update all working areas, specifically you will see a change in the „Pal. To do“ fields, if pallets have been scanned in the meantime 

1  


